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Statement of Purpose 

 

 

Because the dignity and value of each person, regardless of age, is fundamental to Christian life, Graffiti 2 

Community Ministries (P.O. Box 541559, Bronx, NY 10454) is committed to providing a safe and secure 

environment for employees, volunteers, program participants, children and young people who are entrusted to 

our ministry. We can best accomplish this by following the policies and procedures regarding sexual 

misconduct set forth by this manual. 

 

The purpose of this handbook is to set forth the policies, practices and procedures of the organization applicable 

staff, volunteers and others in positions of trust in order to safeguard children and young people while also 

protecting their ministries. The intent is not to stifle staff and volunteers but to help them fulfill the mission of 

the organization. All staff and volunteers will be required to review this handbook and its future revisions on an 

annual basis, and all such persons will be instructed to comply with all risk management policies and 

procedures. 

 

We attest this as official policy of Graffiti 2 Community Ministries this ___________ day of ___________, 

____________                                                           (date) 

       (month)                       (year) 

 

President, Board of Directors ____________________________________ 

 

Secretary, Board of Directors  ____________________________________ 

 

Executive Director                                           ___________________________________ 
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Policies 
 

1. Overall Risk Management 
      1.1. Definition of Sexual Abuse- While there is no universally accepted definition of child sexual abuse,  

 the following description is hereby adopted: 

Sexual abuse involves contacts or interactions between a child (under age 18) and an 

adult, or two minors four or more years apart in age when the child is being used for 

sexual stimulation of the perpetrator or another person when the perpetrator is in a 

position of power, influence or control over the victim. The term sexual abuse is applied 

any time a child is engaged in a sexual situation with an adult. 

 

      1.2.  Risk Manual- This manual enumerates the specific policy of Graffiti 2 Community Ministries. 

 

1.3.  Training Manual—The training manual is an abridged version of this manual that will be used to  

train staff and volunteers (Appendix G) 

  

 1.4. Updating- This manual will be reviewed for changes, updates and improvements annually.(Appendix  

 E) 

  

 1.5. Records Management- All records associated with the implementation of this policy will be kept in  

 a locked file cabinet located at 335 Beekman Avenue, Bronx, NY 10454 

  

 1.6. Board of Directors- Development, Approval, and Implementation of the policy is the responsibility  

      of the Board of Directors.  Delegation of responsibility may occur for review and revision in order to  

 keep the manual up to date; however approval of all changes must be by majority vote of the Board of  

 Directors.  

  

 1.7.  Sexual Misconduct 

             1.7.1. Sexual misconduct occurs whenever one person violates his or her position by using or  

             manipulating another for his or her own sexual gratification. 

 

             1.7.2. Sexual behavior is any kind of behavior that is designed to give sexual gratification to any of   

             the parties involved. While it is not possible to list every form of sexual behavior, examples are   

             not limited to the obvious (such as intercourse or oral sex), but include stimulating or       

             suggestive kissing, touching or embracing, and photographing or depicting another person in a  

             sexually suggestive manner. It does not matter whether the staff or volunteer does these things or allows  

              someone else to perform such acts on him/her—if the other party is among those with whom sexual  

              behavior by a staff or volunteer is forbidden, the conduct cannot be tolerated. 

              

 1.7.3. Sexually suggestive behavior includes unwelcome bawdy or suggestive conversations or jokes,  

             unwelcome and persistent flirtations and showing or sharing pornographic materials. This type of  

             behavior has been found to be improper by some courts, especially where the behavior is repeated  

             and continues after the individual has been asked to stop. 

 

             1.7.4. Valid Consent to Sexual or Sexually Suggestive Behavior 

             Two classes of people are incapable of giving consent to sexual or sexually suggestive behavior:   

             (1) minors and (2) people who have a mental disability, physically unable to move; or who have been         

            drugged or inebriated by someone else. 
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 1.7.4.1. In every instance, staff or volunteers who have a sexual relationship or engage in 

sexually suggestive behavior with a minor will be violating applicable ministry rules; there are 

no exceptions.   

 

                         1.7.4.2. Furthermore, any staff or volunteer who has any history of child sexual abuse (civil or  

                         criminal), who has admitted prior sexual abuse, or who has been adjudicated a child sexual felon          

                         shall be  prohibited from working with children and youth.  

 

                         1.7.4.3. In every instance where a staff or volunteer has a sexual relationship with a person who  

                          has a mental disability or unable to move or who was inebriated or under the influence of  

chemical substances, or who was drugged or inebriated by someone else, the sexual or sexually  

                         suggestive behavior will violate applicable rules.  

 

1.7.4.4. A person who engages in sexual behavior with a legally incapacitated person (including 

a minor) may be liable to criminal charges and to a civil suit for damages, as well as employment 

discipline.  

 

      1.8. What persons are under the professional pastoral care of church workers? 

      There are people who can give legal consent to sexual contact, but who are incapable of giving fully  

      informed consent because they are extremely vulnerable  to abuse. Such people are presumptively incapable  

      of consenting to sexual or sexually suggestive behavior with a staff member or volunteer who are involved  

      in their pastoral care. While sexual behavior with such persons is not a crime, it may expose the staff        

      member or volunteer, as well as the organization for which he/she works, to a civil suit for damages. It is up  

      to the staff member or volunteer to know about the vulnerability of individuals who are in their charge and  

      to set appropriate boundaries. Such boundaries are outlined in Section 3.4 

 

 1.9. The Organization’s Policy on Sexual Misconduct or Sexual Abuse 

      The organization forbids all staff and volunteers from engaging in, or trying to engage in, sexual behavior,  

      or sexually suggestive behavior with a person who is incapable of giving fully informed consent to sexual  

      behavior, or who is under the pastoral care of the staff or volunteer in any way. Staff and volunteers are also        

      prohibited from sexually harassing their co-workers.  The rules on sexual misconduct apply to all staff and  

      volunteers, not just those who are engaged in giving pastoral care to others.    

 

     1.10.  Definition of Staff—all individuals hired by organization that are on the payroll of the organization 

 

     1.11. Definition of Volunteer—Any individual that assists either short-term or long-term in accomplishing  

      the goals of the organization.  All such volunteers are required to complete the volunteer application process  

      as described in this manual.  Volunteers do not include individuals working through another ministry  

      partner. Examples of ministry partners include, but are not limited to, North American Mission Board,  

      Baptist State Conventions, and Church partners.  Such workers are exempt from Graffiti 2’s screening  

      process as described in section 2.  All other sections apply for such workers. 
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2. Worker Selection 

  

 2.1 Overall Procedures 
The following screening procedures will be used with all persons serving in the organization that will/may 

have any contact with minors. 

 

2.1.1. All staff and volunteer applicants at the time of the adoption of this handbook will be required to 

fill out an application/screening form (Appendix A) and a background check consent form. (Appendix 

B) 

 

2.1.2.  All adult volunteers (18 years of age or older) must be involved with the organization for at least 

six months before they are allowed in any positions involving contact with minors.  An exception can be 

made for parents of children in the school who are volunteering in a classroom setting.  Any volunteers 

coming from another church/organization (as described in Section 1.11) will be properly screened just 

like our own employees/volunteers and they should be known to their own church/organization for at 

least six months.  

 

2.1.3. A national background check will be required for all staff or volunteer.  

 

2.1.4. All references (minimum of two)  listed on the application/screening form will be contacted with a 

written record accompanying each contact showing a date, method of contact, person making the 

contact, and a summary of comments made. (Appendix C) 

   

  2.1.5. All applications and background records will be reviewed and retained in a confidential file  

  administered by the Board of Directors or their delegate. 

 

2.1.6. Staff and Volunteers will only be permitted to work with youth or children after the following 

actions have taken place—completed application, staff review of application, interview, background 

check, and training session. 

 

2.1.7. Persons who have been convicted of or plead guilty to any criminal charge involving either child 

sexual or physical abuse will not be allowed to work with minors in any capacity. 

 

2.1.8. The Board of Directors or delegate of the organization shall maintain a personnel file on all 

employees, volunteer and paid, including but not limited to, staff, and volunteers.  The application for 

employment, any employment questionnaire, reference responses and other documents reviewed in the 

application process shall be maintained. 

 

2.2. Background Check Procedure 
2.2.1. All staff and volunteers will be expected to complete the procedure necessary for prescribed national 

background checks. 

 

2.2.2. Organization application forms are to be completed and on file including consent forms allowing 

Graffiti 2 Community Ministries to perform a national background check. 

 

2.2.3. If a person is not approved for volunteer work with minors (children and youths under age 18), s/he is 

notified by the Board of Directors or their delegate. 
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2.3. Procedure for Proper Response to Findings of Criminal Activity 
2.3.1. A “finding” refers to the identification of past or current criminal charges as a result of the 

background checks required of all staff or volunteers who work with or transport children.  Regardless of 

the seriousness of the charge or when it was filed, the finding will be reviewed by the Board of 

Directors’delegate. 

  

 2.3.2. The review will include, but not be limited to, an investigation of the following: 

   2.3.2.1.  the gravity of the charge 

  

   2.3.2.2   the presence or absence of a pattern of illegal activity; 

  

   2.3.2.3.  its relevance to the person’s proposed function within the organization;  

  

   2.3.2.4.  its timeliness 

 

2.3.3. The Board of Directors or delegate may choose to seek clarification of this matter though an interview 

with the applicant. 

 

2.3.4. Individuals who are known to have committed previous acts of sexual misconduct are prohibited from 

employment, paid or voluntary with the organization.  

       

            2.3.4.1. Under no circumstances will anyone charged with a crime involving illegal sexual behavior,   

                  whether toward a minor or an adult be accepted for work with minors, regardless of the disposition  

                  of the charges. 

 

2.3.5. The delegate will report all findings to the Personnel committee of the Board of Directors.  The 

committee will come to a consensus regarding the appropriateness of the applicant’s suitability for work 

with minors. 

  

 2.3.6. The decision of the Personnel committee of the Board of Directors is final. 

 

2.3.7. Due to the sensitive nature of the material in question, all written materials and all oral discussions 

will be considered confidential. No Board of Directors or delegate is permitted to discuss the matter or 

release any information about the matter without the specific permission of the President of  the Board of 

Directors. 

       

 2.3.8. The applicant is to be notified of the decision by the Board of Director’s delegate  

     

2.4. Sexual Misconduct Training Procedure for Staff and Volunteers 
 2.4.1. All staff and volunteers are required to participate in a training that involves detecting and reporting  

sexual abuse and explanation of the organization’s sexual misconduct policies.  All in attendance must sign 

an attendance sheet verifying their attendance. 

 

2.4.2. A copy of the organization’s Sexual Misconduct Training Manual will be given to every staff and 

volunteer.  All staff and volunteers must sign an acknowledgement verifying receipt of handbook and 

agreement to comply with procedures (Appendix F) 
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3. Worker Supervision 

 

3.1. General Rule- The general rule for all organization activities is that two adults must be present where 

minors are involved.  If females are present, one adult must be female as well. 

 

3.2. Written Permission- Written permission from parents must be requested for all events outside the 

primary organization site locations. 

  

 3.3. Parental Notification- Parents must be notified for each such outing as it occurs. 

  

3.4. Access and Accountability-All room doors must have windows or be left open when only one adult is 

present.  All venues are to be as openly visible as possible. When situations require privacy due to pastoral 

or personal care, the staff or volunteer providing such care will report the location and time to another staff 

member.  This staff member will periodically perform visible checks on the meeting that is occurring. 

 

3.5. Appropriate Touch—All Staff and volunteers will demonstrate care with intentional touch.  

Intentional touch should only involve bony areas of the body above the waist (head, shoulders, elbows).  At 

no time should children or teens be allowed to sit on a staff or volunteers lap (or vice versa).  Staff and 

volunteers will carefully plan activities as to avoid children inappropriately touching each other.   

 

3.6.  Bathroom Procedures—While minors are in the building, the exterior doors of the bathrooms must 

remain open.  Minors may use the restroom without the supervision of a staff or volunteer.  At no time shall 

a staff or volunteer accompany a minor to a restroom without the supervision of another staff and/or 

volunteer.  
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4. Reporting Obligations 

 4.1. Legal Obligation to Report- There is a moral and legal obligation to report incidents of child sexual  

 abuse.  All staff and volunteers will be made aware of that responsibility. 

  

 4.2. Allegations Seriously Addressed- All allegations or suspected incidents of child sexual abuse will be  

 taken seriously and reported immediately to the Board of Directors or their delegate. The reporter is to  

 complete the Reporting Form found in the appendix. (Appendix D) 

 

4.3 The Board of Directors or delegate is responsible for contacting the New York Police Department or 

local law enforcement when outside the jurisdiction of New York City if an initial investigation of the 

allegation does not remove reasonable doubt as to the validity of the report.  The caller will provide his/her 

name as the person phoning in the report. The time and date of the call must be documented as well as the 

name of the worker who took the call. Additionally, a report is to be made to the organization’s insurance 

carrier and the organization’s attorney by the Board of Directors or delegate. 

  

 4.4. Allegation Against Board of Directors’ delegate- If an allegation of sexual abuse is made against the  

 Board of Directors’ delegate, instead notify the President, Secretary, or Treasurer of the Board of Directors.  

 Once again, the reporter is to complete the attached Reporting Form and give it to aforementioned  

 designees. The Board of Directors is then responsible for following the procedures outlined in the above  

 section.  

  

 4.5. Unclear Circumstances- Should a situation arise in which the circumstances are not clear regarding  

 whether or not an incident must be reported to local authorities under state law, the Board of Directors or  

 delegate must consult an attorney, and/or discuss the situation anonymously with a representative of ACS in  

 order to make a determination. 

  

 4.6. Prompt Report- All reports to law enforcement authorities will be made within one hour of the alleged  

 incident or of learning of the alleged incident. All actions taken must be documented in writing. 

  

 4.7. Parental Notification- Parents must be notified of the alleged incident by the  

 Board of Directors or their delegate. 

  

 4.8. Removal from Position- In the event that the alleged incident of child sexual abuse implicates a staff  

 or volunteer, that person shall be removed immediately from any further organization-related contact with  

 children for the duration of the investigation. Should the investigation conclude that the accused person did  

 commit an act of sexual abuse toward a child, that person will be permanently barred from any further  

 organization-related work with minors.  

  

 4.9. Confidentiality- All records pertaining to the reporting of alleged incidents of child sexual abuse are to  

 be maintained by the Board of Directors or their delegate indefinitely. All records are to be treated as  

 confidential. 
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5. Response to Allegations        
 5.1. Taken Seriously- All allegations or charges of misconduct will be taken seriously. 

 

 5.2. Investigation- If deemed necessary an internal investigation will occur.  The investigator will be  

 chosen by the Board of Directors or their delegate. The investigator will obtain a written, signed, and dated  

 report from the person(s) raising the allegations or charges. This may include permission to approach the  

 accused, if the accused is not yet aware of the  allegations or charges being made.  

 

 5.3. Spokesperson- If necessary, a spokesperson able to speak to the media and the congregation in a  

 thoughtful, caring, discrete, informed, and diplomatic way will be appointed by the Board of Directors or  

 their delegate 

 

 5.4. Presence of an Attorney- Any staff member of the organization must always have an organization  

 attorney present while answering any investigative questions from law enforcement or social service  

 agencies.  The privacy and confidentiality of all involved will be carefully safeguarded. 

 

 5.5.Follow up/ Pastoral Services- After reviewing the written findings with the legal counsel, the Board of  

 Directors or delegate will determine the follow up with the accused and the alleged victim and his or her  

 family, making available to them pastoral services.
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Appendix A: Application to Work with Children and Youth 

 
Volunteer Application for Graffiti 2 Community Ministries 

(Adult) 

 

Name:________________________________________________________ 

 

Address:______________________________________________________ 

________________________________________________________ 

 

Phone (H)_____________________ (cell)_____________________ 

 

E-mail__________________________________________________ 

 

Birth Date:_______________________________________________ 

 

How long have you lived at the above address?________________ 

 

If shorter than a year, please list previous address: 

_____________________________________________________________

_____________________________________________________________ 

 

How long did you live at previous address?____________________ 

 

Closest Relative:

 Name:___________________________________________________ 

  

 Address:_________________________________________________ 

___________________________________________________ 

 

 Phone:___________________________________________________ 

Place of Employment:___________________________________________ 

 

Address:______________________________________________________ 

_____________________________________________________________ 

 

Phone #:___________________________________________________ 

 

Supervisor:_________________________________________________ 
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On the calendar below, note times you would be available to volunteer in the 

program. 

  Sun.        Mon.  Tues.      Wed.      Thurs.      Fri. Sat. 

Morning        

Afternoon        

Evening        

 

 

Have you been a volunteer in any other children/youth organizations or 

ministries? 

 

  ___________ yes  _____________no   

If yes, note where and when. 

_____________________________________________________________

_____________________________________________________________ 

 

Note any certificates or licenses you have which may reflect on your skills 

and abilities in working with children/youth. 

_____________________________________________________________

_____________________________________________________________ 

 

Have you ever been charged with or convicted of child abuse or child 

neglect? 

   

  _____________yes  _______________no 

 

Have you ever been convicted of a felony?  If so, note offense, date and 

sentence 

_____________________________________________________________

_____________________________________________________________ 

 

What special skills or gifts do you have which will help you be an effective 

children’s/youth volunteer? 

_____________________________________________________________

_____________________________________________________________ 
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Education 

 

High School (give name, address, and dates attended) 

 

_____________________________________________________________

_____________________________________________________________ 

 

College (give name, address, and dates attended) 

 

_____________________________________________________________

_____________________________________________________________ 

 

Graduate School (give name, address, and dates attended) 

 

_____________________________________________________________

_____________________________________________________________ 

 

List any experience you have had that would qualify you to volunteer with 

youth or children. 

 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 

 

As your application is considered, is there anything else which should be 

known about you which was not mentioned on this form? 

 

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________ 
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References 

 

1.  Employer 

 

Company_____________________________________________________ 

 

Supervisor_____________________________________________________ 

 

Address_______________________________________________________ 

 

Phone________________________________________________________ 

 

2.  Former Employer 

 

Company_____________________________________________________ 

 

Supervisor_____________________________________________________ 

 

Address_______________________________________________________ 

 

Phone________________________________________________________ 

 

3.  Professor/Pastor/Adult Friend 

 

Name________________________________________________________ 

 

Address_______________________________________________________ 

 

Phone________________________________________________________ 

 

4.  Professor/Pastor/Adult Friend 

 

Name________________________________________________________ 

 

Address_______________________________________________________ 

 

Phone________________________________________________________ 
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Moral Conduct Code: 

Graffiti 2 Community Ministries is a Christian organization.  We believe in instilling 

Christian values to the children we work with in our programs.  It is extremely important 

to be a positive role model for children/youth to follow.  This would include no cursing, 

smoking, hitting, use of inappropriate language, etc.  Please make sure that whatever you 

talk about in front of the children/youth and whatever you do in front of the 

children/youth is appropriate.  There should be no talk of drinking alcoholic beverages, 

drug use, boyfriends/girlfriends, sexual conduct, etc. in front of the children/youth, with 

coworkers, or at any time at Graffiti 2 Community Ministries.  All volunteers are 

expected to uphold the values of this organization during their time at Graffiti.  Any 

evidence of illegal activity by any volunteers at any time will be considered grounds for 

immediate dismissal. 

 

I have read and I understand Graffiti 2 Community Ministries Moral Conduct Code.  I 

agree to follow it at all Graffiti 2 functions. 

 

__________________________________________ 

Signature 

__________________________________________ 

Date 

 
In consideration for accepting this volunteer registration for Graffiti 2 Community Ministries, I 

hereby assume all risks and responsibilities in any way associated with my volunteer service and I 

release, discharge, and hold harmless Graffiti 2 Community Ministries, the Congregation of 

Yahweh and their respective directors, officers, employees, volunteers, agents and other 

representatives or affiliates (including, without limitation, the participating churches, 

organizations participating through such churches, sponsors and other volunteers) (hereafter, the 

“Non-Profit Parties”) from and against any and all liability, claims or actions arising out of or 

relating to the illness, physical injury, death, damage to or loss of personal property and all 

related expenses in connection with my volunteer service, whether caused by the negligence of 

the Non-Profit Parties or otherwise, and whether or not such harms were reasonably foreseeable. 

 

I understand the possibility of unforeseen hazards and know the inherent possibility of risk and 

further acknowledge that the programs and/or events operated by Graffiti 2 Community 

Ministries are administered by volunteers, rather than by paid, trained professionals. 

 

By signing below, I give permission, voluntarily and without compensation or time restrictions, 

for the use of any visual/audio images or my name in broadcasts, telecasts, publicity, websites, or 

written accounts of any Graffiti 2 Community Ministries event, without notification to me.  I 

agree that Graffiti 2 Community Ministries owns such visual/audio images and all rights related 

to such images with full power of disposition. 

 

_________________________________________ 

Signature 

_________________________________________ 

Date 
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Waiver and Consent 
 

I,_______________________, hereby certify that the information I have provided on this 

application is true and correct. I authorize _______________ (Graffiti 2) to verify the 

information I have provided on this application by contacting the references and 

employers I have listed, by conducting a criminal background check or by other means, 

including contacting others whom I have not listed. I authorize the references and 

employers listed in this application to give you whatever information (including 

opinions) they may have regarding my character and fitness for the job for which I have 

applied. Furthermore, I waive any rights I may have to confidentiality to the extent that it 

may be harmful to myself or others. 

 

I have read this waiver and the entire application, and I am, fully aware of its contents. I 

sign this consent freely and under no duress or coercion. 

 

 ___________     __________________________ 

 Date      Signature of applicant 
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Appendix B: Background Consent Form 

Graffiti 2 Community Ministries, Inc. 

Background Investigation Consent 
 

I, _________________________________ (complete name), hereby 

authorize Graffiti 2 Community Ministries and/or its agents to make an 

independent investigation, references, character, past employment, 

education, criminal, or police records, including those maintained by both 

public and private organizations and all public records for the purpose of 

confirming the information contained on my application and/or obtaining 

other information, which may be material to my qualifications as a 

volunteer or for employment now, and if applicable, during the tenure of 

my volunteering or employment with Graffiti 2. 

I release Graffiti 2 Community Ministries and/or its agents and any 

person or entity, which provides information pursuant to this authorization, 

from any and all liabilities, claims, or lawsuits in regards to the information 

obtained from any and all of the above referenced sources used. 

I understand that I am entitled to a complete copy of any 

background information report of which I am the subject upon my request 

to Graffiti 2  Community Ministries, if such is made within a reasonable time 

from the date it was produced. I also understand that I may receive a 

written summary of my rights under the Fair Credit Reporting Act. 

 

Full Name: (Printed) 

_____________________________________________________________________ 

Maiden Name or other names used:___________________________________ 

Current Street Address:________________________________________________ 

City/State:______________________________________ Zip: __________________ 

Years at current address:_____________ 

Previous Address: 

_______________________________________________________________________ 

City/State: ______________________________________ Zip:___________________ 

Phone: ________________________________ 

Date of Birth: __________________  Social Security: ________________________ 

Driver’s License: _______________________ State of License: ________________ 

Signature: ________________________________   Date: ______________________ 
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Appendix C: Reference Form (To be used when contacting reference) 

 

Confidential Reference  

 

Name of applicant _________________________________________________________ 

Name of reference _________________________________________________________ 

Address of reference _______________________________________________________ 

Phone (daytime) __________________________ (evening)________________________ 

 

_____________ (Name) has applied for a volunteer position at Graffiti 2 Community 

Ministries. Can you spare a few moments for me to ask you a few questions.  All 

information you provide will be confidential.  
 

Relationship to applicant? ___________________________________________________ 

 

In what capacity do you know the applicant? ____________________________________ 

 

How would you describe the applicant’s ability to work with children/youth? 

________________________________________________________________________ 

 

How would you describe the applicant’s ability to relate to adults? 

________________________________________________________________________ 

 

How would you feel about having the applicant as a volunteer working with your child? 

________________________________________________________________________ 

 

Do you know any characteristics that would negatively affect the applicant’s ability to 

work with children/youth?____________ If so, please describe. 

________________________________________________________________________ 

 

Do you have any knowledge that the applicant has ever been convicted of a crime? 

___________YES  ____________NO 

If YES, please describe _____________________________________________________ 

 

Please share any other comments you would like to make. 

________________________________________________________________________ 

________________________________________________________________________ 

 

______________________________________________      _______________________ 

Signature phone interviewer                                                                 Date and Time 
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Appendix D: Reporting Form for Allegations of Sexual 

Misconduct 

 
GRAFFITI 2 COMMUNITY MINISTRIES, BRONX, NY 

 

This form may be used to present allegations that a staff member or volunteer has 

committed an act of sexual misconduct. The completed form is CONFIDENTIAL and 

is to be submitted to the Board of Directors or delegate. Should the delegate be 

the accused, the form is to be given to the President, Secretary or Treasurer of the 

Board of Directors. 

 

 

INFORMATION AS TO MINOR 

Full Name:  __________________________________________________ 

Address: ____________________________________________________ 

Date of Birth _____/_____/_______ 

 

Name and Address of Parent/s or Guardian: 

 

Name/s: _____________________________________________________ 

Address: ____________________________________________________ 

Telephone Number: ___________________________________________ 

 

INFORMATION AS TO THE ACCUSED 

Name: ______________________________________________________ 

Position: Staff     Volunteer   Other 

 

INFORMATION AS TO ALLEGATIONS 

 

Brief description of alleged abuse (time, place, and acts): 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Have the allegations been reported to any civil authorities?  Yes  No 

If yes, when, how and to whom: __________________________________ 

Date of Report ________________________________________________ 

 

INFORMATION AS TO PERSON MAKING THE REPORT 

Signature of Person Reporting: ___________________________________ 

Print Name: __________________________________________________ 

Address: ____________________________________________________ 

Telephone Number: ___________________________________________ 

 



  

  

 21 

 

Appendix E: Sexual Misconduct Manual Annual Review Record 
This form indicates that the annual review of the policy has taken place. 

 

DATE NAME SIGNATURE 
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Appendix F: Covenant Statement and Receipt of Handbook 

Acknowledgment 
 

Graffiti 2 Community Ministries is committed to providing a safe and secure 

environment for all children, youth and volunteers who participate in ministries and 

activities sponsored by the organization. The following policy statements reflect our 

organization’s commitment to preserving the dignity and value of each person, regardless 

of age. 

  

Graffiti 2 Community Ministries has committed ourselves and our resources to the 

nurturing of children. We understand that children cannot grow physically, mentally, 

emotionally, socially and spiritually when they are frightened, distrustful, anxious, or 

depressed. They cannot become all they were created to be when those who influence 

them are unloving and untrustworthy. We promise our children that we will provide the 

structure, education, and the policies that will keep them safe from harm and abuse. In 

that context, we will screen volunteers, train them, and ask that they abide by the policies 

of the organization.  

 

As a volunteer working with children in this organization, I agree to observe and abide by 

all policies regarding working in ministries with children and youth, to observe the “Two 

Adult Rule” at all times, to participate in training and education events provided by the 

organization related to my volunteer assignment, and to report promptly abusive or 

inappropriate behavior to the staff member who supervises my work. 

 

I acknowledge that I have received a copy of Graffiti 2 Community Ministries’ Sexual 

Misconduct Manual.  I understand that it provides guidelines and summary information 

about policies and my obligations as a staff and/or volunteer to prevent and report sexual 

misconduct.  I also understand that it is my responsibility to read, understand, become 

familiar with, and comply with the standards that have been established. 

 

_________________________ _______________________  ___________ 

Signature of Staff/Volunteer  Print full name   Date 

 

_________________________ _______________________  ___________ 

Signature of Clerk of Session  Print full name   Date 

 

 

 

 

 

 

 

 

 


